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My Original Title


     Final drafts of papers will only be accepted in a typed format. Proper format includes 1.5 line spacing with margins of 1-inch top and bottom and 1.25-inch left and right.


     A title page is not necessary. Instead, the first page of the paper always has the proper heading of four lines: name followed by comma and class period, instructor name on second line, course name on third line, and due date on fourth line. On the right margin of the fourth line of the heading, add the correct descriptor for the assignment.  


     After this header return three times in single-space, center, and type the original title of your paper. Change your format to 1.5 line spacing, return once, and begin typing your paper.








Format: 





Writing assignments must be typed


12 pt. Times New Roman font                       


Top/bottom margins = 1 inch


Left/right margins = 1 inch


Standard heading appears on the left margin:                                                         ~First line is full name 


~Second line is name of instructor                                                                                               ~Third line is full name of course-period                                                            ~Fourth line is due date (MLA style/written in full)


Assignment descriptor from rubric appears on right margin of heading’s fourth line 


Original title (unformatted) appears centered two lines (3 single-spaced returns) after header


1.5 line spacing for body of paper (including title) is preferred to double spacing; papers that are single-spaced will not be accepted





Subsequent pages have a right-margin header consisting of your last name followed by the page number (with no punctuation between)





Use the checklist below to ensure you have properly formatted your papers before turning in any final drafts to be checked by the teacher.








McCarty 2





Writing Assignments





The writing process is used in all writing assignments unless otherwise stated. Therefore, evidence of the process is turned in with all final drafts and is a significant component of the rubric. When preparing assignments for collection, use the following order:





	     Build from the Bottom: 	Sheet w/assignment and scoring guide facing out


					Prewriting exercise(s) if applicable


					Outline


					Draft of body paragraphs


					Draft of intro & closing paragraphs


					All subsequent revision drafts


  	      Most Important on Top: 	Final Draft


		








The Writing Process:
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Writing Assignments
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Conventions Revision:





Errors in spelling, grammar, and mechanics will be noted on final drafts when being evaluated. (Please refer to the handout “In the margins…” for a key to abbreviations.) The teacher, however, will not correct these errors in conventions. 





It is the responsibility of each student to review 


these problem areas and then correct the mistakes he/she made.





The correcting of these errors should be done neatly in pencil directly on the final draft.  Unless otherwise specified, students will have one week from the day their papers are returned to complete the conventions revisions, which will be graded as a twenty-point homework assignment (regardless of whether there are 50, 20, or even no errors to correct).














Rubric/Scoring Guide:





Writing assignments will be given to students on a sheet of paper that also includes the rubric (i.e. scoring guide) used to grade the final draft. This practice will make clear the precise expectations for a specific assignment, as well as outline the elements of a quality essay. You should take advantage of the rubric and use it as a checklist to ensure you have addressed all the requirements for an assignment before completing and submitting the assignment.














Honor System:





Students are reminded that completing original work is implicit in every assignment.  Plagiarism is unacceptable, and misrepresentation of writing to be your work when it is not will result not only in an irreversible zero for that assignment, but a disciplinary referral as well. There is a zero tolerance policy for any form of cheating in Honors English 10.



































Be aware of the late work policy. Unless told otherwise, all writing assignments will be included in the Writing Folder. Therefore, not only will students receive a 10% deduction in points for every day an assignment is late, students will also serve detention every afternoon until the work is complete.  








Late Work:








